
How to Update Your Emergency
Preparedness Committee User

Account Information and Register
for a Meeting or Training Event



Click “Sign in here” to update your personal information



Enter Username and Password.  If you have forgotten your 
password, use the password recovery feature.



Click “Profile” to update your point of contact information



Please provide as complete of information as you can.  
Home and cell phone numbers are particularly important.  
They will not be used unless there is truly an emergency.  
Running down this information during an emergency is 

nightmarish – please help out in advance!  When complete, 
click “Save and exit”.



Click “Attend/drop” to register for the EPC 
next quarterly meeting.  



After the screen drops down to the “Events” section, click 
“register” under the “Action” column to sign up for the EPC’s

next quarterly meeting.  “register” will change to “cancel 
registration” to indicate you have been registered for the 

event on that line.  In the example shown, Update Example 
has already signed up to attend the EPC’s 12-11-2008 

meeting. 

Scroll back up to Manage And Use Your Committee 
Accounts.  Click “Logout”.  You’re done!


